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Policy Advisory Committee 
Discussion for Select Board meeting January 6, 2020 

 

Intent and Purpose 
The Policy Advisory Committee is charged with developing new policies, and reviewing and making 
suggested revisions to existing policies, with the goal of creating consistency.  

Process 
Policies are reviewed with stakeholders as appropriate and voted by the Select Board.  With few 
exceptions, the Select Board is the only Board that has the authority to approve policies for the Town. 

Types of Polices 
1. New policy.   
2. Existing policies with no material or substantive changes, which are re-formatted and reorganized.   
3. Existing polices with material and substantive changes, which are re-formatted and reorganized. 

Policies to Discuss 
 Policy Additional Information Status 

1 Social Media Policy New policy, new concept.  One-way 
communication on social media platforms 
that allow it.  No comments allowed. 

4th read 
Vote 

2 Mobile Devices Policy 
 

New policy requested by the TA.  Used a 
policy from No. Reading as a starting point 
and blended with the KP law template.   
 
Refers to Electronic Communications for 
“Prohibited Use”.  

2nd read 
Possible vote 

3 Membership and Activities of 
Appointed Town Boards 
Policy 

Existing policy.  Simplified the OML and 
Minutes (Public Records Law) sections of 
the policy. 
 
Added language on the following topics: 
Quorum, and an option for Removal from 
office.   

1st read, prior 
discussion 
Possible vote 

4 Fire Station Sign Board Use 
Policy 

New policy.  To manage the use of the 4x8 
sign board located at the Fire Station.   

1st read 
Possible vote 

5 Verification of Employment  New policy.  To ensure consistency and 
maintain control of the information the 
Town provides to a current or former 
employee’s prospective employer.  Edited 
and vetted by KP Law.   
 
Personnel Board approved 12/20/2019. 
 

1st read 
Possible vote 
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6 Flag Policy Existing policy.  Previously approved.  Added 
a section for residents not buried at South 
Cemetery.   

1st read of 
additional 
language. 
Possible vote 

7 Sr. Tax Work-off Policy Existing policy.  Previously approved.  
Change in annual application and program 
year dates.   

1st read of “date 
changes”. 
Possible vote. 

8 Veterans Tax Work-off Policy Existing policy.  Previously approved.  
Change in annual application and program 
dates.   

1st read of “date 
changes”. 
Possible vote. 

 



Policy
Who owns the 

policy
Date Approved Current Status

as of 12/18/2019

1 Alcohol and Drug Free Workplace Personnel Board
PB 2/5/2019

Not voted by BSB
Approved by BSB 

11/18/2019

2
Americans with Disabilities Act 
(ADA)

Personnel Board
PB 7/8/2010

BSB 8/23/2010
Approved by BSB 

10/21/2019

3

Anti-Discrimination and 
Harassment Policy
(formerly called Discrimination 
and Harassment Prevention 
policy)

Personnel Board

PB 08/23/2010
BSB 08/23/2010

PB Rev. 02/23/2016
BSB Rev. 03/07/2016

Approved by BSB 
10/21/2019

4 Banner Policy BSB BSB 8/18/2015
Approved by BSB 

8/26/2019

5 Carry-in Liquor BYOB BSB BSB 10/19/2015
Approved by BSB 

09/09/2019

6 Cemetery Rules & Policies
Cemetery 

Commission
Cem Com 5/31/2017

BSB 7/17/2017
Approved by BSB 

09/23/2019

7 CORI Personnel Board New
Approved by BSB 

11/18/2019

8
Electronic Communications Policy
(formerly called Email or 
Telecommuncations Systems)

Personnel Board
PB 2/5/2019

Not voted by BSB
Approved b BSB 

12/16/2019

9 Entertainment Policy BSB BSB 10/1/2008
Approved by BSB 

09/09/2019

10
Equal Employment Opportunity 
& Affirmative Action

Personnel Board
PB 7/28/2010

BSB 8/23/2010
Approved by BSB 

10/21/2019

11 Fire Dept. Sign Policy BSB New
PAC final.  BSB 

agenda 1/6/2020

12 Flag Policy BSB BSB 10/25/2010
Approved by BSB 

09/09/2019

Boxborough & Select Board Policies



Policy
Who owns the 

policy
Date Approved Current Status

as of 12/18/2019

13 Fundraising Policy BSB New
Approved by BSB 

8/26/2019

14 Gift Policy BSB BSB 6/5/1989
Approved by BSB 

8/26/2019

15
Government Access Channel 
Operation & use policy

BSB BSB 2/9/2009
Approved by BSB 

10/21/2019

16 Hiring policy Personnel Board
PB 12/16/2010 

BSB 01/10/2011
Apoproved by BSB 

11/18/2019

17 Investment policy BSB BSB 11/17/2008
Deferred to calendar 

year 2020

18
Membership and Activities of 
Appointed Boards

BSB
BSB 11/27/2006

BSB Rev. 11/16/2015
PAC final.  BSB 

agenda 1/6/2020

19 Mercury Recovery policy BoH BoH 12/14/2005
Voted by BoH on 

9/25/2019

20
Mobile Devices policy
(formerly call Cell Phone policy)

Personnel Board
PB 2/5/2019

Not voted by BSB

PAC final.  BSB 
agenda 12/16/2019 & 

1/6/2020

21
Naming of Public Facilities 
[Placement of Memorials split as 
#24]

BSB BSB 12/20/2010
Approved by BSB 

12/2/2019

22 Per Diem policy BSB BSB 1999
Deferred to calendar 

year 2020

23
Personal Information Appointed 
& Elected Officials

BSB New
Approved by BSB 

7/29/2019

24 Placement of Memorials BSB BSB 12/20/2010
Approved by BSB 

12/2/2019

25 Pregnant Workers Fairness Act MGL MGL 7/27/2017
Approved by BSB 

10/21/2019

26
Prevention of Violence in the 
Workplace

Personnel Board BSB 1/9/2006
Approved by BSB 

10/21/2019



Policy
Who owns the 

policy
Date Approved Current Status

as of 12/18/2019

27 Procurement Policy & Procedures BSB BSB 3/5/2018
Approved by BSB 

11/4/2019

28 Project Management Policy BSB
Approved by BSB 

11/4/2019

29
Recycle Products & Procurement 
Policy

BSB BSB 8/9/1999
Approved by BSB 

10/21/2019

30 Select Board Operations Policy BSB
BSB 1/5/2015

Rev. 11/19/2018, but 
not voted by BSB

Approved by BSB 
09/09/2019

31 Senior Tax Work-off program COA BSB 10/31/2016
Approved by BSB 

10/7/2019

32 Separation of Church and State BSB New
Approved by BSB 

09/09/2019

33 Social Media Policy BSB New
PAC final.  BSB 

agenda 12/16/2019 & 
1/06/2020

34 Steele Farm Overnight Camping
Steele Farm Advisory 

Committee
BSB 3/13/2013

Approved by BSB 
12/2/2019

35 Storm Damaged Trees Cons. Com
Cons. Com. 11/2/2011

Cons. Com. Rev. 
4/18/2018

Approved by BSB 
11/4/2019

36
Street Light Policy: installation 
and removal

BSB BSB 2/5/2007
Approved by BSB 

11/4/2019

37 Template Policy BSB New
Approved by BSB 

8/26/2019

38 Town Counsel BSB No date
Approved by BSB 

7/29/2019

39
Town Hall Application for use of 
Building and Conditions of use

BSB BSB 2013 
Approved by BSB 

9/23/2019

40
Town Hall Key Sign Out (a) Long 
term (b) Event 

BSB
BSB 3/29/1999

BSB Rev. 3/8/2004
Approved by BSB 

9/23/2019



Policy
Who owns the 

policy
Date Approved Current Status

as of 12/18/2019

41 Town Hall Use Regulations BSB BSB 2001
Approved by BSB 

10/7/2019

42 Town Meeting Policy BSB BSB 3/13/2000
Approved by BSB 

8/26/2019

43 Town Seal BSB New
Approved by BSB 

7/29/2019

44
Vacancy on an Elected Board: 
Joint Elections

BSB No date indicated
Approved by BSB 

8/26/2019

45 Vehicle Use Policy BSB New
Deferred to calendar 

year 2020

46
Verification of Employment 
andf/or Referenve Checks

Personnel Board New

Personnel Board 
approved 

12/20/2019.  On BSB 
agenda 1/6/2020.

47 Veterans Tax Work Off BSB New
Approved by BSB 

9/23/2019

48
Wetland Buffer Zones minor 
maintenance

Cons. Com.
Cons. Com. 4/17/2013

Cons Com Rev. 
4/18/2018

Approved by BSB 
11/4/2019

Revised 1/1/2020






